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[bookmark: _GoBack]Instructions for using the COVID-19 data collection spreadsheet
This spreadsheet has been designed by PCOC for your service to report on patients affected by the novel coronavirus (COVID-19).	
It is for use in any setting by any service including inpatient, community, hospital-consult, outpatient, Residential Age Care Facility (RACF), primary health and General Practice. It can also be used by services not currently participating in PCOC. 
1. Save this document in a convenient location before commencing data entry. *Please avoid making copies of this file. 
2. Complete the items as per description below.			
3. PCOC will ask you to submit this data in conjunction with your next routine data submission, or as required.		
Service name: Record the name of your service 					
Contact person: Record the full name of the contact person for this data collection
Patient identifier: 
Record the Patient Identifier of the person affected by COVID-19. *Please ensure that this is the same Patient Identifier that is used as part of the routine PCOC collection. 
Episode start date: 
Record the date when the person’s episode of palliative care commenced. 
The episode starts with the first comprehensive PCOC assessment. A comprehensive assessment may be completed in-person, by phone or telehealth (telephone or video-conference).  
*If using the RACF data collection, record the date the resident starts receiving palliative care.
*If using the Profile data collection, record the date the PCOC assessment was completed.
Was the patient receiving palliative care before contracting COVID-19?
Record CODE 1 = Yes if the person has received palliative care from your service or any other service prior to being diagnosed with COVID-19.
Record CODE 0 = No if this is the beginning of the person’s contact with palliative care.

If no, is COVID-19 the primary or secondary diagnosis for this episode of care? 
Record CODE = 1 Primary if the principle reason for palliative care is caring for the person for COVID-19.
Record CODE = 2 Secondary if the principle reason for palliative care is caring for the person with a malignant or non-malignant life limiting illness. 
Likely source of infection: 
Record CODE 1 = Overseas Acquired if the person travelled back to Australia and was diagnosed with COVID-19 on their return.
Record CODE 2 = Locally Acquired if the person has been diagnosed with COVID-19 and has not recently returned from overseas. 
Record CODE 3 = Unknown when it is not known how the person acquired COVID-19. 
Date of COVID-19 diagnosis or onset of clinical symptoms if known: 
Record the date the person was diagnosed with COVID-19 or the date of onset of clinical symptoms. Record whichever date comes first. *Leave this field blank if this date is not known.
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